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SUBJECT:      Release Time 
              
 
The Vice President for Academic Affairs determines the release time for Academic Department Heads to perform 
their administrative duties.  The amount of release time given depends on the number of faculty in the department, 
the number of students in the department, and the nature of the programs in the department. 
 
Release time for faculty performing administrative duties is recommended by the Department Head to the Vice 
President for Academic Affairs.  The Vice President informs the faculty member regarding the release time. 
 
 


